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1. Introduction

The Board of Trustees of the City of Hemet Publlaréry has adopted the following
Collection Development Policy to guide librariamsldo inform the public about the
principles upon which library collections are deyed and maintained.

The Mission Statement of the City of Hemet Publiarary guides the Library staff in
selection of the materials.

“The Hemet Public Library exists to provide the commity with the materials
and services necessary for self-education, infordesision making, and
recreation. A primary goal is to provide materiaisise and interest to the
many diverse segments of our community, in alirappate formats”.

2. Philosophy of materials selection

Since no library can possibly acquAé L the print and non-print materials published,
every library must employ a policy of selectivitythe material it can acquire. The City of
Hemet Public Library operates with the followinglpeophy of material selection:

2.1.

The library exists to provide within its financiahitations the widest possible range of
informational and recreational materials to thgést number of residents, consistent with
current and popular needs as well as potentiatdutequirements.

2.2.

The library subscribes to the principles set famntthe Library Bill of Rights, and further
subscribes to the American Library Association’sdeiom to Read Statement (see
appendices).

Historically, the public library in America was ddwped as an agency for the free, public,
informal education of individuals. The Hemet Palhlibrary subscribes to these ideals.

Additionally, within the framework of these broaldjectives, material is selected based
upon:

2.3.

Analysis of current community demographics, futiiemds, and evidence of areas of
interest demonstrated in use statistics.

2.4.

Other community resources and area library ressuacetaken into consideration when
developing collections as library staff may obttiis material through interlibrary loan for
a nominal fee.



2.5.

Consideration of what additional information maydieained through electronic access
and the Internet. As library staff determines wh&rmation sources should be made
available to the public through the Internet, matswill be selected using the same
principles that are applied to books and other &ismn

2.6.
New formats will be considered for the collectiarew technology dictates.
2.7.

All material will be selected exercising impartaadd judicious acquisitions practices,
employing standards which consider literary, edoaal, informational, popular, and
recreational value. Additionally, when selectams faced between choices of appropriate
material as outlined in this policy, they will ralypon authority and effectiveness of
presentation as well as qualities conducive topedéent critical thought and
understanding.

2.8.

Allocation of the materials budget and the numbeteons purchased for each area of the
collection will be determined by indicators of aaitand potential use, the average cost per
item and objectives for development of the coltattas expressed in the City of Hemet
Public Library's Collection Development Plan thaltdws.

3. Library Audience and Roles

The City of Hemet Public Library’s primary audienisehe residents of the City of Hemet.
Secondarily, our library serves the residents efrteighboring cities and towns both
through interlibrary loan and direct borrowing. Hower, our collections are developed to
meet the objectives of public library service asydaded by the citizens of our city.
Because the public library serves a community enibgaa wide range of ages,
backgrounds, educational levels, and interestd,itirary may fulfill a number of roles in
the community. The City of Hemet Public Librarysleelected the following roles to
emphasize:

Primary: [CURRENT TOPICS AND TITLES - We help to fulfill oyoublic’s
appetite for information about popular cultural aodial trends
and their desire for satisfying popular recreati@xperiences.

GENERAL INFORMATION - We help to meet our publicised
for information and answers to questions on a beoealy of topics
related to work, school and personal life.

LIFELONG LEARNING - We help address our public'stte for
self-directed personal growth and development dppdres.




REFERENCE AND COMMUNITY INFORMATION - We
Secondary: |address our public's need for information relatedusiness,
careers, work, entrepreneurship, personal finaacdsobtaining
employment.

CURRICULUM SUPPORT - We provide materials which ante|
and support students at the elementary and segoledals in

order to enrich the educational resources avail@y®ung peopls,
and to promote lifelong use of public libraries.

4. Collection Development Objectives of the City of Hemet Public Library

4.1.

To provide contemporary and popular authors andsare inclusion of materials with
demonstrated enduring worth.

4.2.

To provide materials that meet the customers'a@steand needs in a timely manner.
Demonstrated community demand may be considereanany criterion for the selection
of popular materials.

4.3.

To provide a broadly based and diverse collectian tan support the roles of the Library
as outlined above.

4.4,
To strive to provide a balance of viewpoints onsalbjects in its collections.
4.5.

To purchase current materials proportionate toléewedemand and use, taking care to
anticipate and respond to indications of signiftaa&w needs.

4.6.

To practice ongoing collection management, usinguiumeasures, reports from the
automated library system and other data for contisicollection evaluation. Worn and/or
obsolete materials will be weeded from the colectn a regular basis.

4.7.
To keep abreast of technological changes whiclcttifie development of the collection.
4.8.

To be aware of the resources available in surrawnlifbraries and to avoid unnecessary
duplication of resources while ensuring wide cogeraf subjects.



4.9.

To continue participation in cooperative programscaerning collection development of
shared resources within the Inland Library Systemtler California cooperative library
systems.

5. Placement of Material
5.1.

The placement of material within the City of HerRetblic Library is determined by
several factors. The Library uses Dewey Decimassifecation. This classification

scheme divides material by subject. Professiorntalagers using common cataloging
tools place materials ordered in the proper sulgjesd and assign them to Adult, Juvenile,
Teen, Reference, etc. areas of the Library. Revigwsofessionals in the field
recommending age appropriateness of material &ichtians in choosing and locating
material.

5.2.

Although the Library is divided into sections swahChildren's, Reference, Fiction, Non-
fiction, etc. for the convenience of our userstaogrs of any age may use all parts of the
Library. The classification scheme, reviewed byf@ssionals, and staff expertise
contribute to the proper placement of materiak the responsibility of the parents, not
the Library staff, to monitor Library use by chigalr.

5.3.

A Special Collections section of the Library is dise house materials that are of special
interest to the area. Material in this collectioaynmnclude information on the History of
Hemet, local heritage, and prominent citizens efalea.

5.4.

Various other formats are purchased for the Lib&yrstem. To offer ease of use to our
customers, these formats may be shelved in sepaotidetions. Included in these
categories are Compact Discs, Audio Books, Videsstass, DVD's, Periodicals, etc.

6. Material Selection Plan
Responsibility for Selection
6.1.

Ultimate responsibility for material selection iegtith the Director who operates within
the framework of policies determined by the Bodrdibrary Trustees. All staff members
may participate in the selection of Library mateffde Director ensures that selections
reflect the Collection Development and Materialeggbn Plan of the City of Hemet
Public Library. As designated by the Directores#brs are responsible for choosing
appropriate materials, weeding collections to kibemn current with need and demand,
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seeing that materials are in good physical condiiod replacing them whenever
necessary, and spending their budgets in a pruti@edy and organized manner.

Methods for Selection
6.2.

Selection is a discerning and interpretive process|ving a general knowledge of the
subject and recognition of the needs of the comtyiulaterial is judged on the basis of
the content and style of the wamk a whole, not by selected portions or passages. The
Library strives to collect and make available diffg points of view. Among standard
criteria applied are: literary merit, enduring \@laccuracy, authoritativeness, social
significance, importance of the subject mattehtdollection, cost, scarcity of material
on the subject and availability elsewhere. Qualitg suitability of the format are also
considered. Specific considerations for each ar#aeocollection are noted in the
Collection Development Plan. At all times selectekect material that will build a well-
rounded collection, which includes varying viewgdsiand opinions that will meet
supplementary study needs.

Sdlection Tools
6.3.

Tools used in selection include. but are not lichii@, popular and professional journals,
trade journals, subject bibliographies, publishgrsimotional material and reviews from

reputable sources. Purchase suggestions from cesta@are welcome and provide library
staff with useful information about interests oeds that may not be adequately met by
the collection. Customer suggestions will be gogdrhy this Material Selection Policy in
making additions or deleting items from the colieat

Material Format
6.4.

Material is purchased in the most appropriate fofimaheavy use. Books are generally
purchased in hardcover editions for durability. léeer, paperback editions may be
purchased in cases where the hardcover editioxpsnsive and the title would be either
used infrequently or is an item that would be wekidem the collection in a few years.
Paperbacks are often purchased as added copiepufptitles to meet customer demand
and as part of the paperback browsing collectidbray editions are purchased for
heavily used titles in the Children's Departmentdorability.

6.5.

Textbooks are purchased in areas where therélésditno material in any other format or
where they add substantially to the collection. Theary does not routinely buy the
textbooks used by the local schools. HoweverlLthery will work with the school
district to have copies of current texts donateénvavailable.



6.6.

The library shall provide material in popular nampformats, including DVD and
videos. Non-print material purchased for the Lipnaill concentrate on popular films in
general release, classic films, self-help or irdtomal films, documentaries, travelogues
and children's stories. As with print material,ren-print is purchased with attention to
potential demand and use.

6.7.

New formats will be considered for the collectiohem a significant portion of the
community population has the necessary technolmgyake use of the format.
Avalilability of items in the format, the cost péem and the Library's ability to acquire
and handle the items will also be factors in deieimy when a new format will be
collected. Similar considerations will influencesttiecision to delete a format from the
Library's collection.

Multiple Copies
6.8.

While the Library does not have the budget to bustipie copies of every title it owns, it
does buy multiple copies of titles having high oas¢r demand. Each selector determines
how many copies of a title should be ordered, anghat format. When there are more
than five requests for a title, additional copiemyrbe purchased within the limits of the
materials allocation. In subject areas such aswesiwand travel books where the interest is
in the subject more than a particular title, thierary prefers to buy two or three copies of
several noteworthy and reputable titles insteaougfng one copy of several different

titles. Through this approach, the Library meetoljectives to both satisfy demand and
provide a variety, depth, and breadth of material.

Expensive Books
6.9.

The Library believes that materials selected ferdinculation collection should be judged
on merit and value to the collection, rather tHandost of an item. If an item is expensive
(above $50 in price), the selector will check te sénat other materials on the subject are
in the collection, how this new title compares #mglimportance of the title to the
development of the collection. If the selector desiit is needed, the title will be added to
the circulating collection and treated as any otfeen. If it is lost or damaged, the selector
will decide if it should be replaced.

Local History and Rare Material
6.10.

The Special Collections of The City of Hemet Pukliocrary houses a special collection of
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local history material within the library’s Heritadkoom. The library’s local history
collection is an important resource for the CityHgfmet and its community and it must be
preserved for future generations of library usérise library’s local history collection
stored in the Heritage Room contains items in getaof formats which are of particular
interest to the City of Hemet and its communitytppeesent and future. The primary
focus of the Heritage collection is the creatiod areservation of a permanent record of
important events, groups and personalities of tiyed® Hemet and its pre-existing
communities, which may be recorded in materiala lafcal or regional focus. The
historical collections include, but are not limitiegd books, newspapers, periodicals,
pamphlets, maps, manuscripts, photographs, pet@ints, microfilm, microfiche,
artifacts of various types, and architectural amgireeering plans.

6.11.

The library’s Heritage Room shelving and work spaceurrently shared with the
local Genealogy Society under arrangement by cobtteeen the City of Hemet and
the Genealogy Society. The contract allocatesrénmuim of 740 linear feet of
shelving for the Genealogy Society’s collectiorheTlrustees recognize the
importance of the genealogy collection to our comityu However the Trustees also
recognize that the community’s local history is @guimportant. For this reason, the
Trustees require that all requests for use of et shelving space in the Library’'s
Heritage Room—beyond the minimum already specliethe contract—be approved
by the Library Director and the Board of Trustees.

6.12.

Other special collections may be defined by thestie®ss at the recommendation of the
Library Director.

Weeding of Materials
6.13.

The Collection Development Plan serves as a gade/éeding and maintaining the
collection as well as for the selection of materigéitles are withdrawn from the Library's
collection through systematic weeding by the Liprstaff or because of loss or physical
damage. Material that has been lost or damagedomagplaced using the same criteria as
for selection. Other factors which selectors mosistder when deciding on replacements
include the number of copies of a title the Libr8gstem owns, the availability of newer
material on the subject, the importance of the wioriks field, its listing in standard
bibliographies and its cost. Generally, in any gpear, the Library will not spend more

than five to ten percent (5%-10%) of the matermidget allocated to a collection on
replacement and retrospective purchases.

6.14.

Systematic weeding of the collection is require@wéry selector in order to keep the
collection responsive to customers' needs, to egsivitality and usefulness to the
community and to make room for newer material. Vifegdlentifies damaged items,
ephemeral material which are no longer used, oudlatdé material and extra copies which
are not being used. Weeding also helps a selecatuiae the collection by identifying



areas or titles where additional material is needkter editions that need to be updated
and subjects, titles or authors that are no lonferterest to the community. If a selector
is uncertain about a title to be withdrawn, staddabliographic tools in the subject will
be consulted to see if the title has historicdlterary value.

6.15.

Withdrawn material that is in good condition mayddeen to the Friends of the Hemet
Public Library for sale in the Friends’ Bookstoko material will be held for or given to
individuals.

7. Evaluation of the Collection

The collection needs continuous evaluation in otdensure that the Library is fulfilling
its stated objectives to provide material in a tymeanner to meet customers' interests
and needs.

7.1.

At least once every 5 years, a formal collectioalgation should occur in which statistical
tools such as circulation reports, collection twerarates, fill rates, reference fill rates,
shelf allotments and volume counts are studiecterdhine how the collection is being
used and how it should change to answer custonagieus

7.2.

The formal evaluation should also include quak@agerformance measures in which the
collection's holdings are checked against stanbidgitbgraphic tools such as Public
Library Catalog Fiction CatalogChildren's CatalgdBest Books for YAand subject
specialty catalogs and lists to be sure that theaky is acquiring recommended material.

7.3.

The material is examined for physical condition &edjuency of use. Finally, customer
input and community surveys should also be usevahuating the success of the
collection in meeting its mission and objectives.

8. Gifts

The Hemet Public Library Board of Trustees adopteevised Gifts and Donations Policy
in April, 2003.

8.1.

This policy dictates that gifts of books and othlerary material are accepted by the
Library with the understanding that they will bens@ered for addition to the collection in
accordance with the Collection Development and ktt&election Plan. The Library
reserves the right to sell or otherwise disposgifoinaterial not added to the collection.
Once materials have been donated to the librdogabmes property of the City of Hemet
Public Library and cannot be returned. Gifts &exefore only accepted with the
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understanding that the library may at anytime, af/6re material is deemed unsuitable for
inclusion in the collection, discard the gift inyamay it sees fit.

8.2.

If the title is already in the collection, it wile added only if it is in good condition, if a
duplicate is needed, if copies need replacemenifdhé title has not been superseded.

8.3.

If the title is not in the collection, it will bevaluated on the same merits as other material
added to the collection using the Material SelecBtan outlined above.

8.4.

Generally, collections of books may be accepteddiypn of the Board of Trustees, with
the proviso that the Board may dispose of item<ividio not meet criteria for inclusion in
the collection in whatever manner they deem apatgrincluding selling or donating the
items. Any restrictions which necessitate spdumalsing or which prevent integration of
the gift into the general Library collections, oyadeviations from this policy, require
approval of the Library Board of Trustees. The @ityHemet Public Library will not
assign a value to any gift material. However, theary will make available to customers
a gift receipt for the particular number of boolegzords, boxes of books, with comment
on condition.

8.5.

Gifts of funds are always welcome and apprecid@atommendations from the donor are
honored so far as the suggestions are in accoldtiaetMaterial Selection Plan.
Additional information regarding monetary donatidoscollections is contained within
the Library’'s Gifts and Donations Policy.

9. Reconsideration of Library Material
9.1.

A singular obligation of any public library is teftect a balanced and diverse set of ideas
or differing points of view within its collectiof.he City of Hemet Public Library does not
endorse particular beliefs or views, nor does #tecsion of an item express or imply
endorsements of the viewpoint of the author.

9.2.

Library material will not be marked or identified $how approval or disapproval of the
contents, nor will items be sequestered, excegh®purpose of protecting them from
theft or damage.

9.3.

Comments from members of the community about thleat@n or individual items in the



collection frequently provide librarians with uskiitformation about interest or needs that
may not be adequately met by the collection. Theedry welcomes expression of opinion
by customers, but will be governed by this CollectDevelopment Plan in making
additions to or deleting items from the collection.

9.4.

Customers who request the reconsideration of ktraterial will be referred to the
Library Director. Citizens will be asked to puethrequests in writing by completing and
signing a form, appended to this policy, entitiesktuest for Reconsideration of Library
Material."

9.4.1.

The Director will routinely keep the Library Boaofl Trustees informed of any and all
requests to reconsider at the next regular meefitige Board.

9.4.2.

Upon receipt of a formal written request, the Dioeavill convene a committee comprised
of the professional staff of the Library. The coittee’s task will be to supply
background information as to criteria used in drtethe material in question, its place in
the collection and reasons for having the materitte collection. The committee will
also consider the stated reasons for the requestémsider and prepare a written
recommendation to the Library Board of Trusteeegards to the disposition of the
request.

9.4.3.

Within thirty (30) days of the initial request, thidorary Director shall forward the
committee’s recommendation to the Library Board afstees for adoption, modification,
or rejection at the next regularly scheduled megetinithe Board. The Library Director
will respond, in writing, to the person who iniedtthe request for reconsideration with
notification of the Board'’s decision.

10. Standard for the Selection of Non-print materials
10.1.

The Library shall select and provide non-print miate under the same provision as those
presented herein for print materials.

11. Summary
11.1.

This policy is dedicated to a selection of thoséemals of the highest quality in order to
assure an objective collection appropriate fordsgdents of Hemet, the selection to be
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based upon principle rather than personal opinmigasson rather than prejudice, and
judgment rather than censorship.
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